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Who Can Apply 
 

A. Licensed Contractors: Permit can be issued to Licensed Contractors properly registered in the Community 

Development - Building Division.   Contractors shall provide all required applications properly signed and notarized. 

Licensed Contractor Properly Registered means a contractor who holds a license with the required qualifications 

to do business in Broward County, Business Tax Receipt (former Occupational License) and updated insurances 

(Liability & Worker’s Compensation).  

Required Documents 

Disclaimer: The information shown below does not necessarily reflect all requirements needed for permitapplication. This 

information is intended only for minimum guidelines about how to proceed with the application for permit. As per Florida 

Building Code, construction documents shall be of sufficient clarity to indicate the location, nature and extent of the work 

proposed and show in detail that it will conform to the provisions of this Code and relevant laws, ordinances, rules and 

regulations, as determined  by  the  Building  Official. Therefore, it will be the entire responsibility of contractors/applicants to 

provide all required documentation to apply for permit. 

  All required applications based on the scope of work (Structural & Electrical). For monument sign, a 

Landscaping application may be required during the review process. 

 Building Permit Valuations. FBC 109- 109.3.1 The Building Official may require an estimate of the cost utilizing 

            RSMeans and/or other descriptive data as a basis for determining the permit fee. The applicant for a permit  

           shall   provide an estimated permit value at a time of application. Permit valuations, shall include total value of  

           work, including materials and labor.  
 

 For Monument Sign.  Maximum size for plans 24”x 36”. Four (4) set of Plans 

• Site Plan or Full Scalable Boundary Surveys (1 set) are required. Site Plans and/or Boundary   

  Surveys shall be updated with less than 180 days, and at least one (1) survey or site plan shall be signed 

& sealed by Professional Land Surveyor. 

• Engineered plans signed & sealed by Professional Engineer or Architect. 

• Lettering details & color in compliance with Zoning requirements. 
 

 For Wall Sign.  Maximum size for plans 8 1/2” x 11” (Letter Size). One (1) set of Plans 

• Engineered anchorage details signed & sealed by Professional Engineer. 

• Site Plan indicating location of sign & front view elevation. 

• Lettering details & color in compliance with Zoning requirements. 

    A complete Affidavit of Identical Documents is required for Engineered Plans & Calculations submitted with digital  

        signature of a Professional Engineer or Registered Architect. (Included in this package). 
 

Approval Letter from the Property Management or Owner of the Building. 
 

Attention Applicant: As per Florida Statutes 713.13, a Recorded Notice of Commencement is required when 

construction, renovation, alterations values exceed $5,000. Notice of commencement can be recorded at the office of 

Broward County Government Center  /  Records  Division  115  S.  Andrews Ave.    Fort Lauderdale, FL 33301. 

 
 

 

 

Application Reviewed by  

o Zoning 

o Electrical. (For Illuminated Signs) 

o Fire Dept. (For Monument, Directional signs) 

o Structural 

   

 

Signs Application 
Package 
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