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REV 05/2024 

Who Can Apply (A or B) 
 

A. Licensed Contractors for Residential Permit can be issued to Licensed Contractors properly registered in the 

Building Division-Community & Economic Development.  Contractors shall provide all required applications properly 

signed and notarized.   
 

ATTENTION HOMEOWNER – FOR RESIDENTIAL APPLICATION ONLY- READ CAREFULLY 

B. Owner/Builder for Residential Only.   Permit can be issued to owner/builder as per the following requirements: 

− Picture ID (Driver License, ID card) matching the address where the work will be conducted.  

− Proof of ownership (Recorded warranty deed, tax statement, settlement statement).  

− Verification or confirmation of Homestead Exemption 

      If a contractor is hired, then the contractor must pull the permit 

 
Required Documents 

  Complete the permit  application  base  on  scope  of  work.  Attention homeowner/builder applicant,  read 

carefully the note at section B. 

   Owner Builder Disclosure Statement. This is only applicable to owner/builder. To understand his/her  

       responsibilities as Owner/Builder, the owner should carefully read the Disclosure Statement before signing this  

       document. 

   Affidavit of Awareness of Homeowner’s Association (Included in this package). This is a mandatory affidavit   

       which shall be submitted even if the property is not located in a Homeowner’s Association. 

   Building Permit Valuations. FBC 109- 109.3.1 The Building Official may require an estimate of the cost utilizing  

        RSMeans and/or other descriptive data as a basis for determining the permit fee. The applicant for a permit shall  

        provide an estimated permit value at a time of application. Permit valuations, shall include total value of work, 

        including materials and labor.  

   One (1) set of Floor Plan Sketch, indicating location & dimensions for every proposed shutter. Provide a neat or   

       well-organized floor plan sketch clearly identifying openings to be shuttered. Floor sketch shall not exceed  

       11” X 17” page size 

  One (1) set of  Product Approval or  N.O.A for the shutters (Accordions or  Storm  Panels, etc.). This document  

may be provided by supplier and/or retailer.   On Product approvals (N.O.A,s) marked all applicable options (i.e. 

installation over wood wall, concrete wall, type of attachment, spacing of anchorage, etc.).  

One (1) set of the table “Shutters Opening Information” (Included in this package). 

   One (1) set of Wind Load Pressure Calculations prepared by Professional Engineer (PE) or Broward County 

Fenestration Voluntary Wind Load Chart (Included in this package). 

One (1) set of the table “Shutters Opening Information” (Included in this package). 

   A complete Affidavit of Identical Documents is required for Engineered Plans & Calculations submitted with 

digital signature of a Professional Engineer or Registered Architect. (Included in this package). 

 Construction Debris Removal Affidavit. (Included in this package). 

 
Attention Applicant: As per Florida Statutes 713.13, a Recorded Notice of Commencement is required when construction, 

renovation, alterations values exceed $5,000. The recorded Notice of Commencement should be available at the first inspection. 

Notice of commencement can be recorded at the office of Broward County Government Center  /  Records  Division  115  S.  

Andrews Ave.    Fort Lauderdale, FL 33301. 

Shutters  
Application 

Package 
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JKLMKNOPMQRRQSTKLSKLUUVQWLRQXSKYXZKLK[OQV\QSTK]̂ZMQRKLNKLSK_̀ ŜZa[OQV\̂ZKQSKLWWXZ\LSŴK̀QRbKRb̂K̂ĉMURQXSKN̂RKYXZRbKQSK
dVXZQ\LKeRLROR̂KfghijkliKdVXZQ\LKVL̀KẐmOQẐNKWXSNRZOWRQXSKRXKP̂K\XŜKPnKLKVQŴSN̂\KWXSRZLWRXZiKJRoNKLKẐmOQẐM̂ SRKPnKVL̀K
nXOKẐL\KLS\KNQTSKRb̂KYXVVX̀QSTKNRLR̂M̂ SRNpKLS\Kb̂SŴKnXOKWLSKOS\̂ZNRLS\KnXOZKẐNUXSNQPQVQRQ̂NKLNKLSKX̀ ŜZaPOQV\̂ZiK[nK
NQTSQSTKRb̂KYXVVX̀QSTKNRLR̂M̂ SRNpKnXOKLRR̂NRKRbLRqrK

"HF�B=FGs �F3@3 - >3��
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��jiKJKOS\̂ZNRLS\KRbLRKNRLR̂KVL̀KẐmOQẐNKWXSNRZOWRQXSKRXKP̂K\XŜKPnKLKVQŴSN̂\KWXSRZLWRXZKLS\KbL�̂KLUUVQ̂\KYXZKLSK
X̀ ŜZaPOQV\̂ZKÛZMQRKOS\̂ZKLSK̂ĉMURQXSKYZXMKRb̂KVL̀iK�b̂K̂ĉMURQXSKNÛWQYQ̂NKRbLRKJpKLNKRb̂KX̀ ŜZKXYKRb̂K
UZXÛZRnKVQNR̂\pKMLnKLWRKLNKMnKX̀SKWXSRZLWRXZK̀QRbKŴZRLQSKẐNRZQWRQXSNK̂�̂SKRbXOTbKJK\XKSXRKbL�̂KLKVQŴSN̂iK

���iKJKOS\̂ZNRLS\KRbLRKPOQV\QSTKÛZMQRNKLẐKSXRKẐmOQẐ\KRXKP̂KNQTŜ\KPnKLKUZXÛZRnKX̀ ŜZKOSV̂NNKb̂KXZKNb̂KQNK
ẐNUXSNQPV̂KYXZKRb̂KWXSNRZOWRQXSKLS\KQNKSXRKbQZQSTKLKVQŴSN̂\KWXSRZLWRXZKRXKLNNOM̂ KẐNUXSNQPQVQRniK

��liKJKOS\̂ZNRLS\KRbLRpKLNKLSKX̀ ŜZaPOQV\̂ZpKJKLMKRb̂KẐNUXSNQPV̂KULZRnKXYKẐWXZ\KXSKLKÛZMQRiKJKOS\̂ZNRLS\KRbLRKJKMLnK
UZXR̂WRKMnN̂VYKYZXMKUXR̂SRQLVKYQSLSWQLVKZQN�KPnKbQZQSTKLKVQŴSN̂\KWXSRZLWRXZKLS\KbL�QSTKRb̂KÛZMQRKYQV̂\KQSKbQNKXZKb̂ZK
SLM̂ KQSNR̂L\KXYKMnKX̀SKSLM̂ iKJKLVNXKOS\̂ZNRLS\KRbLRKLKWXSRZLWRXZKQNKẐmOQẐ\KPnKVL̀KRXKP̂KVQŴSN̂\KQSKdVXZQ\LKLS\KRXK
VQNRKbQNKXZKb̂ZKVQŴSN̂KSOMP̂ZNKXSKÛZMQRNKLS\KWXSRZLWRNiK

��fiKJKOS\̂ZNRLS\KRbLRKJKMLnKPOQV\KXZKQMUZX�̂KLKXŜaYLMQVnKXZKR̀XaYLMQVnKẐNQ\̂SŴKXZKLKYLZMKXORPOQV\QSTiKJKMLnKLVNXK
POQV\KXZKQMUZX�̂KLKWXMM̂ ZWQLVKPOQV\QSTKQYKRb̂KWXNRNK\XKSXRK̂cŴ \̂K���pkkkiK�b̂KPOQV\QSTKXZKẐNQ\̂SŴKMONRKP̂KYXZKMnK
X̀SKON̂KXZKXWWOULSWniKJRKMLnKSXRKP̂KPOQVRKXZKNOPNRLSRQLVVnKQMUZX�̂\KYXZKNLV̂KXZKV̂LN̂iKJYKLKPOQV\QSTKXZKẐNQ\̂SŴKRbLRKJK
bL�̂KPOQVRKXZKNOPNRLSRQLVVnKQMUZX�̂\KMnN̂VYKQNKNXV\KXZKV̂LN̂\K̀QRbQSKjKn̂LZKLYR̂ZKRb̂KWXSNRZOWRQXSKQNKWXMUV̂R̂pKRb̂KVL̀K
Q̀VVKUẐNOM̂ KRbLRKJKPOQVRKXZKNOPNRLSRQLVVnKQMUZX�̂\KQRKYXZKNLV̂KXZKV̂LN̂pK̀bQWbK�QXVLR̂NKRb̂K̂ĉMURQXSiK

���iKJKOS\̂ZNRLS\KRbLRpKLNKRb̂KX̀ ŜZaPOQV\̂ZpKJKMONRKUZX�Q\̂K\QẐWRpKXSNQR̂KNOÛZ�QNQXSKXYKRb̂KWXSNRZOWRQXSiK

���iKJKOS\̂ZNRLS\KRbLRKJKMLnKSXRKbQẐKLSKOSVQŴSN̂\KÛZNXSKRXKLWRKLNKMnKWXSRZLWRXZKXZKRXKNOÛZ�QN̂KÛZNXSNK̀XZ�QSTK
XSKMnKPOQV\QSTKXZKẐNQ\̂SŴiKJRKQNKMnKẐNUXSNQPQVQRnKRXK̂SNOẐKRbLRKRb̂KÛZNXSNK̀bXMKJK̂MUVXnKbL�̂KRb̂KVQŴSN̂NK
ẐmOQẐ\KPnKVL̀KLS\KPnKWXOSRnKXZKMOSQWQULVKXZ\QSLSŴiK

���iKJKOS\̂ZNRLS\KRbLRKQRKQNKLKYẐmÔSRKUZLWRQŴKXYKOSVQŴSN̂\KÛZNXSNKRXKbL�̂KRb̂KUZXÛZRnKX̀ ŜZKXPRLQSKLSKX̀ ŜZa
POQV\̂ZKÛZMQRKRbLRK̂ZZXŜXONVnKQMUVQ̂NKRbLRKRb̂KUZXÛZRnKX̀ ŜZKQNKUZX�Q\QSTKbQNKXZKb̂ZKX̀SKVLPXZKLS\KMLR̂ZQLVNiKJpKLNK
LSKX̀ ŜZaPOQV\̂ZpKMLnKP̂Kb̂V\KVQLPV̂KLS\KNOP�̂WR̂\KRXKN̂ZQXONKYQSLSWQLVKZQN�KYXZKLSnKQS�OZQ̂NKNONRLQŜ\KPnKLSK
OSVQŴSN̂\KÛZNXSKXZKbQNKXZKb̂ZK̂MUVXn̂ N̂K̀bQV̂K̀XZ�QSTKXSKMnKUZXÛZRniK�nKbXM̂ X̀ ŜZoNKQSNOZLSŴKMLnKSXRK
UZX�Q\̂KWX�̂ZLT̂KYXZKRbXN̂KQS�OZQ̂NiKJKLMK̀QVVYOVVnKLWRQSTKLNKLSKX̀ ŜZaPOQV\̂ZKLS\KLMKL̀LẐKXYKRb̂KVQMQRNKXYKMnK
QSNOZLSŴKWX�̂ZLT̂KYXZKQS�OZQ̂NKRXK̀XZ�̂ZNKXSKMnKUZXÛZRniK

��giKJKOS\̂ZNRLS\KRbLRKJKMLnKSXRK\̂V̂TLR̂KRb̂KẐNUXSNQPQVQRnKYXZKNOÛZ�QNQSTK̀XZ�KRXKLKVQŴSN̂\KWXSRZLWRXZK̀bXKQNKSXRK
VQŴSN̂\KRXKÛZYXZMKRb̂K̀XZ�KP̂QSTK\XŜiK�SnKÛZNXSK̀XZ�QSTKXSKMnKPOQV\QSTK̀bXKQNKSXRKVQŴSN̂\KMONRK̀XZ�KOS\̂ZK
MnK\QẐWRKNOÛZ�QNQXSKLS\KMONRKP̂K̂MUVXn̂\KPnKM̂ pK̀bQWbKM̂ LSNKRbLRKJKMONRKWXMUVnK̀QRbKVL̀NKẐmOQZQSTKRb̂K
Q̀RbbXV\QSTKXYKŶ\̂ZLVKQSWXM̂ KRLcKLS\KNXWQLVKN̂WOZQRnKWXSRZQPORQXSNKOS\̂ZKRb̂Kd̂\̂ZLVKJSNOZLSŴK�XSRZQPORQXSNK�WRK
�dJ���KLS\KMONRKUZX�Q\̂K̀XZ�̂ZNoKWXMÛSNLRQXSKYXZKRb̂K̂MUVXn̂ îKJKOS\̂ZNRLS\KRbLRKMnKYLQVOẐKRXKYXVVX̀KRb̂N̂KVL̀NK
MLnKNOP�̂WRKM̂ KRXKN̂ZQXONKYQSLSWQLVKZQN�iK

��hiKJKLTẐ K̂RbLRpKLNKRb̂KULZRnKV̂TLVVnKLS\KYQSLSWQLVVnKẐNUXSNQPV̂KYXZKRbQNKUZXUXN̂\KWXSNRZOWRQXSKLWRQ�QRnpKJK̀QVVKLPQ\̂KPnK
LVVKLUUVQWLPV̂KVL̀NKLS\KẐmOQẐM̂ SRNKRbLRKTX�̂ZSKX̀ ŜZaPOQV\̂ZNKLNK̀ V̂VKLNK̂MUVXn̂ZNiKJKLVNXKOS\̂ZNRLS\KRbLRKRb̂K
WXSNRZOWRQXSKMONRKWXMUVnK̀QRbKLVVKLUUVQWLPV̂KVL̀NpKXZ\QSLSŴNpKPOQV\QSTKWX\̂NpKLS\K�XSQSTKẐTOVLRQXSNiK
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[NJGEAJIAAAaIFSFTKNDFADCLOFGbAAANGAAAaBDIFGDFIAcFOHPIFAJEEGFHHbAAAQNGALNGFAPDQNGLJIPNDAJONCIASPXFDHFEAXNDIGJXINGH@A

=�>>@ABAJLAJcJGFANQYAJDEAXNDHFDIAINYAJDANcDFGdOCPSEFGAOCPSEPDRATFGLPIAJTTSPFEAQNGAPDALMADJLFAJDEACDEFGHIJDEAIKJIABA
JLAIKFATJGIMASFRJSSMAJDEAQPDJDXPJSSMAGFHTNDHPOSFAQNGAIKFATGNTNHFEAXNDHIGCXIPNDAJXIPVPIMAJIAIKFAJEEGFHHASPHIFEAJONVF@A

=�>e@ABAJRGFFAINADNIPQMAAAaPHHCFGANQAEPHXSNHCGFAHIJIFLFDIHbAAAPLLFEPJIFSMANQAJDMAJEEPIPNDHYAEFSFIPNDHYANGAXKJDRFHAINAJDMA
NQAIKFAPDQNGLJIPNDAIKJIABAKJVFATGNVPEFEANDAIKPHAEPHXSNHCGF@A

P̀XFDHFEAXNDIGJXINGHAJGFAGFRCSJIFEAOMASJcHAEFHPRDFEAINATGNIFXIAIKFATCOSPX@ABQAMNCAXNDIGJXIAcPIKAJATFGHNDAcKNAENFHADNIA
KJVFAJASPXFDHFYAIKFA_NDHIGCXIPNDABDECHIGMÀPXFDHPDRA[NJGEAJDEÂFTJGILFDIANQA[CHPDFHHAJDEAfGNQFHHPNDJSAUFRCSJIPNDALJMA
OFACDJOSFAINAJHHPHIAMNCAcPIKAJDMAQPDJDXPJSASNHHAIKJIAMNCAHCHIJPDAJHAJAGFHCSIANQAJAXNLTSJPDI@AgNCGANDSMAGFLFEMAJRJPDHIAJDA
CDSPXFDHFEAXNDIGJXINGALJMAOFAPDAXPVPSAXNCGI@ABIAPHAJSHNAPLTNGIJDIAQNGAMNCAINACDEFGHIJDEAIKJIYAPQAJDACDSPXFDHFEAXNDIGJXINGANGA
FLTSNMFFANQAJDAPDEPVPECJSANGAQPGLAPHAPDhCGFEAcKPSFAcNGiPDRANDAMNCGATGNTFGIMYAMNCALJMAOFAKFSEASPJOSFAQNGAEJLJRFH@ABQAMNCA
NOIJPDAJDANcDFGdOCPSEFGATFGLPIAJDEAcPHKAINAKPGFAJASPXFDHFEAXNDIGJXINGYAMNCAcPSSAOFAGFHTNDHPOSFAQNGAVFGPQMPDRAcKFIKFGAIKFA
XNDIGJXINGAPHATGNTFGSMASPXFDHFEAJDEAIKFAHIJICHANQAIKFAXNDIGJXINGjHAcNGiFGHjAXNLTFDHJIPNDAXNVFGJRF@A

[FQNGFAJAOCPSEPDRATFGLPIAXJDAOFAPHHCFEYAIKPHAEPHXSNHCGFAHIJIFLFDIALCHIAOFAXNLTSFIFEAJDEAHPRDFEAOMAIKFATGNTFGIMANcDFGA
JDEAGFICGDFEAINAIKFASNXJSATFGLPIIPDRAJRFDXMAGFHTNDHPOSFAQNGAPHHCPDRAIKFATFGLPI@A\AXNTMANQAIKFATGNTFGIMANcDFGjHAEGPVFGA
SPXFDHFYAIKFADNIJGPkFEAHPRDJICGFANQAIKFATGNTFGIMANcDFGYANGANIKFGAIMTFANQAVFGPQPXJIPNDAJXXFTIJOSFAINAIKFASNXJSATFGLPIIPDRA
JRFDXMAPHAGFlCPGFEAcKFDAIKFATFGLPIAPHAPHHCFEmn
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Miramar | Building Division 
Building, Planning & Zoning Department 

2200 Civic Center Place | Miramar, FL 33025 

Tel: 954.602.3200 | Fax: 954.602.3635 

www.miramarfl.gov 
 

 

PLEASE READ CAREFULLY 

Section 18-7 of the Code of Ordinances of the City of Miramar (“City Code”) requires any debris from demolition 

work, renovations, re-roofs, and new construction to be removed by the City’s trash vendor, Waste Pro of Florida 

(“Waste Pro”). Failure to adhere to this requirement shall be deemed a violation of the City Code Section 18-7 

and shall be subject to code compliance activities that may result in fines/penalties, as provided in the City Code. 

For roll-off collection services, homeowners/builders and licensed contractors shall contact Waste Pro at the 

information below. 

 

Waste Pro: 17302 Pines Blvd, Pembroke Pines, FL 33029 

Phone: (954) 967-4200 

Fax: (954) 241-4489 

Website: www.wasteprousa.com 

 

 

 

Read and initial to the left of the applicable statement. 
 

 

 

Initials 
I acknowledge that I must contact Waste Pro for the removal of all construction and 

demolition debris. 

 

Name: 
 

Job Address:  

City  , State   Zip Code  

 

 

Signature: 

 

STATE OF FLORIDA. Sworn to and subscribed before me this day of 

 

 

 

Notary Public 

  

  

, 20   

  

  

  

Construction Debris 

Removal Affidavit 



City of Miramar | Building Division   

     Building, Planning & Zoning Department 

     2200 Civic Center Place | Miramar, Florida 33025   

     Tel: 954.602.3200 | Fax: 954.602.3635 

                             www.miramarfl.gov  

 

REV 1/23 

NOTICE OF COMMENCEMENT  

In accordance with Section 713.13 of the Florida Statutes, a Notice of Commencement is 

required for the construction of, improvements to, alteration of or repair of real 

property. The Notice of Commencement must be recorded with Broward County 

Records, Taxes and Treasury Division. 

 

− If the direct contract is greater than $2,500, the applicant shall file with the issuing 

authority prior to the first inspection either a certified copy of the recorded notice of 

commencement or a notarized statement that the notice of commencement has 

been filed for recording, along with a copy thereof.  

− If the direct contract for repair or replace an existing heating or air conditioning 

exceed the amount of $7,500, a certified copy of the recorded notice of 

commencement is required. 

− In the absence of the filing of a certified copy of the recorded notice of 

commencement, the issuing authority or a private provider performing inspection 

services may not perform or approve subsequent inspections until the applicant files 

by mail, facsimile, hand delivery, or any other means such certified copy with the 

issuing authority.  

− The certified copy of the notice of commencement must contain the name and 

address of the owner, the name and address of the contractor, and the location or 

address of the property being improved.  

− The issuing authority shall verify that the name and address of the owner, the name 

of the contractor, and the location or address of the property being improved which 

is contained in the certified copy of the notice of commencement is consistent with 

the information in the building permit application.  

 

Attention Applicant: Construction Cost of Improvement will be based on contract signed 

by both parties (owner & contractor) and/or as determined by the Building Official 

(Florida building Code  109.3). 

 

Recording a Notice of Commencement 

− Complete the Notice of Commencement Form (See attached form). 

− Recording the Notice of commencement at the. Broward County Records, Taxes 

and Treasury Division. Broward County Governmental Center Room 114. 115 S. 

Andrews Ave.  Fort Lauderdale, FL 33301. 

See attached information about eRecording Vendors in Broward County. 
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kJŷGLIyLB
xJDB�YeIJLBkDB�X��OBVDzDOB
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JOB ADDRESS: ________________________________________________________________________________________________________________

A B D

(+) PSF (-) PSF (+) PSF (-) PSF TOP BOTTOM

LEGEND:

C= Dimensions of proposed shutters 

B= Wind Zone Location. - Width & Height  in inches

- For openings located  close to corner = Wind Zone 5

- For other openings = Wind Zone 4

MIRAMAR, FL  __________________

E= Required (Imposed) Wind Pressures based on Engineering 

Calculations or from the Broward Fenestration Chart 

F = Design Pressures from Product Approval based on Shutters 

Spans-Dimensions

G= Anchors type & spacing based on the Design  Pressure (F)

SHUTTERS OPENING INFORMATION

A=  Opening ID (Matching Floor Plan) 

-  Area = Width x Hegiht divided by 144

PRODUCT APPROVAL 

DESIGN PRESSURE LOADs

ANCHOR TYPE
SPACING

OPENING DIMENSIONS REQUIRED OPENING DESIGN 

PRESSURE AS PER 

CALCULATION OR FROM WIND 

PRESSURE CHART

D= Product Approval  No. r NOA No. for proposed shutters.

 A FLOOR PLAN WITH OPENING IDENTIFICATION SHOULD BE PROVIDED WITH THIS SHEET

When door shutter protection is provided, at least one means of escape from the dwelling or dwelling unit shall be provided. The means of escape shall be within the first floor of the dwelling or dwelling unit and shall not be located within a garage without a 

side-hinged door leading directly to the exterior. Such protecting shutters for doors shall be releasable or removable from the inside without the use of a key, tool, special knowledge or force greater than that required for the normal operation of the escape 

and rescue opening. (FBC 2020 R310.4)

Definition of Corner Zone - 10% of least horizontal dimension or 40% of the mean roof height, whichever is smaller, but not less than 4% of least horizontal dimension or 3 ft.

C E F 
(*) G

SHUTTERS ANCHORAGE

OPENING NUMBER

WIND ZONE 

LOCATION 

CORNER -  

ZONE (5) or 

INTERIOR (4)

WIDTH  

(INCHES)

HEIGHT  

(INCHES)

AREA (SF).     

WxH/144

PRODUCT ACCEPTANCE 

NUMBER OR NOTICE OF 

ACCEPTANCE

(*) THE VALUES ON COLUMN (F) SHOULD BE GREATER THAN THE VALUES ON COLUMN (E)
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